Submit your ePortfolio assessment

1) Once you are ready to submit your ePortfiolio page or collection, go to the ‘Portfolio’ tab and
click on ‘Shared by me’. You will now see a list of your collections and pages. Next, click on the
pen icon in the ‘Secret URLs’ column that’s in the row of the page or collection you want to
submit:

SamMoss | Settings% | &40 | Logout
Search users

[ |
P myPortfolio

Dashboard | Content GGG Groups

Pages Collections Shared by me Shared with me Export

Share Sam Moss ﬂ
My groups:

Collections Access list Edit access Secret URLs + Example Group

Employability Portfolio @ @
CCA507 /' & Become Sam Taylor again
Portfolio Public @

Pages Tags

EDU119 Report & Evidence @ 1@ ‘Vou have not tagged anything yet

2) Press the ‘Add’ button to generate a weblink.
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3) Highlight the link and copy it:
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4) Next click on the ‘Expert’ tab. Select what you want to export (page or collection) then press
‘Generate Export. Save the whole zip-file to your desktop:
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This tool exports all of your portfolio information and pages. It does not export your site settings or any of the content you
uploaded or created in groups.
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This gives you an export in the Leap24A standard format. You can later use this to import your data into other Leap2A-compliant systems,
atthough the export is hard for humans to read.
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5) Go to the upload link in myCourse and click on it. Click on the ‘Add submission’ link:
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6) Paste in your Secret URL into the online text box. Highlight it, press the chain icon and turn it
into a live link:
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7) Finally upload your zip-file and press ‘save changes’. Finally press ‘Submit assighment’ button.
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You must click the submit button to formally and finally submit this assignment.
Settings Bl

Once this assignment is submitted you will not be able to make any more changes.




